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0 IKOJILHOU ON0JIMOTEeKEe

1.001mue mo10:xeHus

1.1. Hactosmee [lonoxenue paspaborano Ha ocHoBe denepanbHoro 3akoHa Poccuiickoit
Oenepannn ot 29 nexadpsa2012 r. Ne 273 —D3 «O6 obpazoBanuu B Poccuiickori denepanuny,
3akona «O OubmmoreyHnom nene», Ha ocHoBaHuM [Ipmkaza ot 1 mapra 2004 1. Ne2/2 «O06
OCHOBHBIX HAaNpaBICHUSIX COBEPUICHCTBOBAHUS JAEATEILHOCTH OWOIMOTEKH YUpeKIeHUU
obmero oopazoanusi POy, B coorBerctBum ¢ ®I'OC, CanlluH, YcraBa ob6pazoBaTenbHOro
yupexaeHusi; Ha ocHoBaHuu @DenepanbHoro 3akoHa Ne 114-@3 «O mpoTuBoAEHCTBUU
AKCTPEMUCTCKOMN AESITEILHOCTUY», B COOTBETCTBUU €O cTaTheil 13 3akoHa 0 3alpelieHuu MacCoBOIo
pacupocTpaHeHUsl SKCTPEMUCTCKOM utepaTypsl; OenepanbHoro 3akona ot 29.12.2010 N436-D3
(pen. ot 14.10.2014) "O 3amuTe nereit oT HHGOPMAIUH, IPUIHHSIONICH BPEl UX 3I0POBBIO U
pa3BUTHIO".

1.2. bubnnoreka obecrieuynBaeT IpaBa YYaCTHHKOB OOPa30BaTENBHOTO Tpolecca Ha OecruiaTHOe
M0JIb30BaHKE OMOIMOTEYHO-UH(POPMAITMOHHBIMHU PECypcamH.

1.3. OGecrieueHHOCTh OMONMMOTEKH YYEOHBIMH, METOAMYECKUMH M CIPABOYHBIMU JOKYMEHTAMH
yuuTeiBaeTcs npu auneHsuposanun OOO/L.

1.4. llenu 6mbmuotexku cootHocstcs ¢ nemsimu OOO/: dopmupoBaHue 00IIEH KyIbTYPhl TUYHOCTH
oOyuarommuxcst Ha ocHoBe ycBoeHuss PI'OC, coznanue ycinoBuil Uisi CTaHOBJIEHHUS JIMYHOCTH
IIKOJIBHUKOB, PACKPBITHS UX HHIUBUIYAIBHBIX CTIOCOOHOCTEH, BOCIUTAHUS
IpaXXJJaHCTBEHHOCTH, TPYA0JIIO0Us, yBaK€HHsI K IpaBaM U CBOOOJAaM YeIOBEKa,
dbopMHupoBaHKE 3M0POBOTO 00pa3a KU3HHU.

1.5. bubnunoreka pyKoBOJICTBYETCS B CBOCH NeATEIbHOCTH (hefiepaibHbIMU 3aKOHAMH, YKa3aMH U
pacniopspkenusamu [Ipesunenta PO, nocranoBienusmu U pacriopsikeHussMu [Ipasurenscrsa PO n
UCTIOJIHUTENIbHBIX OPraHoB CyObeKkTOB P®d, perieHnsMu cOOTBETCTBYIOIIETO OpraHa yIpaBIeHHs
obOpasoBanuemM, YcTaBoM 00111eo0pa3oBaTeIbHON OpraHu3ainnuu, HacTosumM [lomoxxeHuem.

1.6. JlesTensHOCTh OMOIMOTEKN OCHOBBIBAETCS HA MPUHLIMIIAX AEMOKPATUH, T'YMaHU3Ma,
OOMIEIOCTYITHOCTH, TPHOPHUTETA OOIIEUEIOBEYECKUX IIEHHOCTEH, TPk JaHCTBEHHOCTH,
CBOOOJTHOTO PAa3BUTHS JIUYHOCTH.

1.7. TlopsitoK 1MOJTb30BaHUs HCTOYHUKAMH WH(POPMAIINH, IEPEUeHh OCHOBHBIX YCIYT M YCIIOBHS HX
npefocTaBieHus onpeaensorces Ilonoxennem o 6ubIMOTEKE 001IE00pa30BATEIHLHOIO
yupexeHus u [lpaBunamu noiap3oBaHus OMOINOTEKOM.

1.8. OGpa3oBarenpHas opraHu3anys HECEeT OTBETCTBEHHOCTb 3a JIOCTYITHOCTb M KayeCTBO
OuOIMOTEYHO-UH(POPMAITMOHHOTO OOCTYKUBAHUS OMOINOTEKY.

1.9. Opranu3zanus o0CIy)XKMBaHUS YYaCTHHKOB 0Opa30BaTEIBHOIO Ipoliecca MPOU3BOIAUTCS B
COOTBETCTBUH C TpaBWJIAMH TEXHUKH O€30MaCHOCTH W NMPOTHBOIOKAPHBIMHU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

2.0cHoBHBIE 3a1a4H
2.1. ObecnieueHre y4aCTHHKAM OOpa30BaTEIBHOTO MpoIiecca - 00y4JarommuMCsl, Ie1arornyeCKumM
paOOTHUKAM, POIUTENSIM OOyYaroIIMXCs - IOCTyNa K MHPOPMALUU, 3HAHUSAM, KYJIbTYPHBIM



[IEHHOCTSM TIOCPEACTBOM HCIIONIBh30BaHUS ONOIHMOTeUHO-HHPOpMAIMOHHBIX pecypcoB OOO/] Ha
Pa3IMYHBIX HOCUTEISIX: OyMakHOM (KHMDKHBIA (POHI, GOHI MEPUOAMISCKUX H3JIaHHH ); MATHUTHOM
(pona ayauo- u Buneokaccer); mudpoom (CD-aucku); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH )
Y UHBIX HOCUTEJISX.

2.2. Bociutanue KyJIbTYPHOTO M TPaXKTAHCKOTO CAMOCO3HAHHs, MOMOIINb B COLMATH3AIUN
o0yuaroIerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHITHAIA.

2.3.®opMHUpOBaHKE HABBIKOB HE3aBUCUMOT'0 OMOIMOTEYHOTO MTOJIb30BaTeNs: 00yYEHHE TIOUCKY,
0oTOOpPY M KPUTHUYECKOH OlleHKe WH(POPMAIMK B COOTBETCTBUU C TpeboBaHusmu OI'OC.

2.4.CoBepLICHCTBOBaHHE MPEAOCTABISEMBIX OMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHHS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTHH W KOMIbIOTEpU3aLUU OMOIUOTEYHO-NH(DOPMALIMOHHBIX
nporeccoB, (hopMuUpoBaHHE KOM(OPTHOW OMOIMOTEYHOM Cpeibl IPH YCIOBUU KOMITbIOTEPH3AIUN
OMOIMOTEKH.

2.5.1lomosiHeHNE W coxpaHeHHe (OHJIOB OMOIMOTEKU Y4eOHO-METOAMYECKUMU TTOCOOHSIMH,
OTBEYArOITUM TpeOoBaHUsIM peanusanui HoBeix OI'OC.

3.0cHoBHBbIEe QyHKIUH

3.1. ®opmupyer ¢ona OHOIMOTEYHO-MH(POPMAITMOHHBIX PECYPCOB  LIKOJBI; KOMIUIEKTYET
YHUBEPCAJIbHBIN (POH yUeOHBIMU, XY10’KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH, I€1arOrMYECKUMHU
¥ Hay4YHO-TIONMYJSPHBIMH JIOKyMEHTaMH Ha OyMa)XKHBIX M JJIEKTPOHHBIX HOCHTEISX HH(OpMaIiu
nomnoyHsAeT (oHJI MHPOPMAMOHHBIMU pecypcaMu ceTd VHTepHer, 0azamu W OaHKaMHM JaHHBIX
JIPYTUX YUPEXKICHUM U OpraHu3alyil; OCYLECTBISIET pa3MeIleHUe, OPraHu3alli0 U COXPaHHOCTb
JIOKyMEHTOB OUOIHOTEKH.

3.2.0pranmu3yer W BeleT CHpPaBOYHO-OMOIMOrpaguuecKuil ammapar: KaTajlord, TEeMaTHYECKHE
KapTOTEKH, JJIEKTPOHHBIN KaTaJor.

3.3.0cymectBusier muddepeHIpOBaHHOES OUOIMOTECUHO-HHPOPMAIIMOHHOE 00CTyKUBaHNE
oOyJaromuxcs.

3.3.1. [IpenocrasisieT HHPOPMALMOHHBIE PECYPCHI HA PA3JIMYHBIX HOCUTEISX HA OCHOBE U3yUCHHS
UX UHTEPECOB U NH(OPMAIIMOHHBIX TOTPEOHOCTEH.

3.3.2. Opranm3yer oOyueHHE HAaBBIKAM HE3aBHUCHMOTO OHMOIMOTEYHOTO ITOJIb30BaTENs'
UHpOpMalNH, COAEHCTBYET UHTETpallui KOMITJIEKCa 3HaHUH, yMEHUI U HaBBIKOB paOOThI C KHUTOW U
uH(popManuen;

3.3.3. OpranusyeT MaccoBble€ MEPOIIPUATHUS, OPUEHTHUPOBAHHBIE HA pa3BUTHE 00LIeH 1
YUTATEJIbCKON KYJIbTYPBl JIMYHOCTH, OKA3bIBAET COAEHCTBHE MpPH OpraHU3aL[MH BHEYPOUHOMH
JEATENBHOCTH, Opranu3yeMont B ycinosusx peanuzanuu @I'OC HOO, coneiicTByeT pa3BUTHIO
KPUTUYECKOTO MBIIIJICHHUS;
3.4.0cymectBisieT 6MOIMOTEYHO-UH(POPMALIMOHHOE 00CITY)KHBaHUE ME€AArOrMuecKuX pabOTHUKOB:

3.4.1.Y noBieTBOpseT 3apOCHI, CBA3AHHbIE C 00YUEHHEM, BOCIIUTAHUEM U 3]J0POBBEM JIETEN;
3.4.2.Y10B1€TBOpPSAET 3alpochl B 00JaCTU MEJarorn4ecKuX WHHOBAIMI M HOBBIX TEXHOJIOTHIL;
3.4.3.Co3naer OaHK menaroruuyeckoi MHQOpMalUU Kak OCHOBBI €IMHOM MH(OpMalOHHON
CIIy’KOBI 00111€00pa30BaTEIbHON OpraHU3alli, OCYILECTBIISET HAKOIUIEHUE, CUCTEMATH3aINIO
uH(pOpMalKU IO TpeIMeTaM.
3.4.4.CniocoOCTBYeT MpPOBEACHUIO 3aHATUN MO (HOPMUPOBAHHIO HMH(POPMALMOHHON KYIbTYPHI.
3.5. YioBteTBOpSET 3ampoCk MOJIb30BaTeNeH 1 HHPOPMHUPYET O HOBBIX IMOCTYIUICHHUSIX B OMOJINOTEKY,
B TOM 4ucIIe cnocoOcTByronmx peanusanuu ®IOC;
3.5.1.KoHCynpTHpYET TO BOIpPOCaM OpPraHU3alMM CEMEWHOTO YTEHUS, 3HAKOMHT C
uHopMalrei o BOCIUTAHUIO JeTel;
3.5.2.KoHCynpTHPYET 110 BOMpOCaM y4eOHBIX U3AaHUH JIs 00yJaronuxcsl.

4.0Opra"nuszanms J1esiTeJJbHOCTH OMOJINOTEKH

4.1. Hannune yKOMITJIEKTOBaHHOW OnOimoTeku, peanu3yronieit ®I'OC.
4.2. Ctpykrypa OuOIMOTEKN: aDOHEMEHT, KHUTOXpaHWIUINE YIeOHON JIUTEpaTyphI.



4.3. bubnmoreyHo-uHOpMAIIMOHHOE 00CTY)KMBAHUE OCYIIECTBIISAECTCS B OCHOBE OMOIMOTEUHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUHM C YYEOHBIM M BOCHHUTATEIbHBIM IIJIAHOM LIKOJIBI,
porpaMMaMu, IPOEKTaMH U TUIaHOM PabOThl OMOIMOTEKH.

4.4. B nensx oGecriedeHus MOJACpHUA3AIMN OMOIMOTEKU B YCIOBHIX HH(POpMaTHU3aIluu 00pa30BaHMUsI,
nepexoa Ha HoBble PI'OCHI U B mpenenax cpeacTB, BoIAEIIeMbIX yupeaurensimu, OOO/]
obecrieunBaeT OUOIMOTEKY:

-TapaHTUPOBAHHBIM (PHHAHCUPOBAHHEM KOMIUICKTOBAHUS OHOIMOTEYHO - HHPOPMAIIMOHHBIX
pecypcoB, IPEJyCMOTPEHHBIX B ILIKOJIE;

-HEOOXOMMBIMH CITy>)KEOHBIMH M TPOU3BOJICTBEHHBIMH IOMEIIEHUSIMH B COOTBETCTBHH CO
CTPYKTYpOil OMOIMOTEKHM M HOpPMaTHBAMHU [0 TEXHUKE OE30IACHOCTH 3KCILTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIIQKHOCTH, 3aIIBUIEHHOCTH TIOMEIICHUS, KOPPO3HOHHO-
aKTUBHBIX IpUMeCEd WM IEKTPOIPOBOAIIEH MbUIN) U B COOTBETCTBUHU C TOJI0XKEHUAMHI
CanlluHos;

-COBPEMEHHON 3JIEKTPOHHO-BBIYUCIUTEIbHON, TEIeKOMMYHHUKALIMOHHOMN, KONMPOBAJIBLHON U
MHOXHTEIHHOH TEXHUKOH, HEOOXOIUMBIMH MPOTPAMMHBIMU MPOAYKTaMH,

-PEMOHTOM M CEPBUCHBIM OOCITY’)KMBaHUEM TEXHUKU U 000py10BaHUs OMOIMOTEKH;

-OMOIMOTEYHOM TEXHUKON U KAHIEISIPCKUMU TPUHAICKHOCTSIMH.
4.5. [llkona co3faer yCIOBUS JUId COXPAaHHOCTH ammaparypbl, 000pYAOBaHHS U UMYILECTBA
OMOINOTEKH.
4.6. OTBETCTBEHHOCTh 3@ CUCTEMATUYHOCTh U KaYE€CTBO KOMIJICKTOBAHUS OCHOBHOTO (poHa
OMOIMOTEKH, KOMIUIEKTOBAaHHE y4eOHOro (OHIa B COOTBETCTBHHU C (hefepalIbHBIMU TIEPEUHSIMHU
y4e€OHUKOB M y4eOHO-METOJMUYECKUX H3IAaHUH, CO3AaHne HEOOXOAUMbIX YCIOBUH JUIsS JESATEIbHOCTH
OMOIMOTEKH HECET AUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM YUPEKICHUSI.
4.7. Pexxum paboThl OMOIMOTEKH OIpeeNsieTcs B COOTBETCTBUU C IPAaBUIAMU BHYTPEHHETO
pacniopsiaka OOO/I.
IIpu onpenenenuu pexxuma padboTsl OUOIMOTEKN PEAYCMaTPUBAETCS BbIJCICHHE:

-Bpemenu 11 exeIHEBHOTO BINOJIHEHUSI BHYTpU OMOINOTEUHON paboThI;

-OHOoro pasa B Mecsll - CAHUTAPHOI'O JIHA, B KOTOPBIA 00CITy)KUBaHHE I10JIb30BaTEICH He
TIPOM3BOJIUTCS.
4.8. B nensx oOecrnedyeHus palMOHAIBHOTO MCIIOJIb30BAaHUS HMH(POPMALMOHHBIX PECYPCOB B
pabore ¢ AeTbMM OMOIMOTEKAa LIKOJIBI B3auMoJeHcTBYyeT ¢ Ombnmortexamu apyrux OOO/] paiiona.

5. YnpasJienue. LITaTel.

5.1. YopaBnenue OUOIMOTEKON OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM PO,
cy0bexToB P® 1 mTaTHBIM paciCaHUEM LIKOJIBI.
5.2. O0uiee pyKOBOJCTBO JIEATENBHOCTHIO OMOIMOTEKH OCYIIECTBISET IUPEKTOP MIKOJIBI.
5.3. PykoBo/1cTBO OMOIHOTEKON OCYIIECTBISET 3aBE YOI IIKOIFHONH ONOIMOTEKOH, KOTOPBIi
HECET OTBETCTBEHHOCTh B IpEJeiax CBOEH KOMIETEHIMM MEPE] IAUPEKTOPOM IIKOJIBI,
00y4JarIuMHUCs, UX POAUTEISIMH 3a OPraHU3aLUI0 M PE3yJbTaThl AESITEIbHOCTH OMOIMOTEKH, B
COOTBETCTBUU C (PYHKIIMOHAIBHBIMH 0053aHHOCTAMHU, TIPETYCMOTPEHHBIMH KBaTH(PUKAITMOHHBIMU
TpeOOBaHUSIMU, TPYAOBBIM ToTOBOpoM 1 ycTaom OOO/I.
5.4. 3aBenyronuii MKOIBHONW OMOTMOTEKOM, HA3HAYACTCS AUPEKTOPOM IIIKOJIBI, SIBSIETCS YWICHOM
MeAarornyeckoro KoJUIeKTHBA.
5.5. Meronuyeckoe CONMPOBOXKICHHE JAEATEIHOCTH OMOIMOTEKH 00€CIeurnBaeT CIEeUAIUCT 10
yueOHBIM (DOHAAM U HIKOJIBHBIM OnOnoTekam YmpasieHus 00pa3oBaHus AKcaliCKOro
MYHHIIUIIAJTFHOTO paiioHa.
5.6. 3aBeyronuii MKOILHOW OMOTMOTEKOM, pa3padarbiBacT W TpeacTaBisger pykoBoautenro OOO/]
Ha YTBEP)KJEHUE CIEAYIOIINE TOKYMEHTHI:

5.6.1.1lonoxxeHne 0 MIKOILHOM OMOINOTEKE;

5.6.2.IlpaBuna noap30BaHUs] OUOIHOTEKOIA;

5.6.3.111aHOBO-0TYETHYIO TOKYMEHTAIIHIO;

5.6.4.11nan paOoTHI HA TEKYIIHH TOJT;

5.6.5.AHanu3 paboThl OMOJIMOTEKH 110 UTOTAM TOJIa.



5.7. PaboTHUKM OMOIMOTEK MOTYT OCYIIECTBIISATH MEJAarorn4ecKyro nesTenbHocTs. CoBMeIIeHne
Ou0IMOTEYHO — MHGOPMAITMOHHON U TTEJarOTHYECKOM JCSITEIIBHOCTHA OCYIIECTBIIACTCS pAOOTHUKOM
6ubnMoTeKe TOIBKO Ha T00POBOJILHON OCHOBE.

6.IlpaBa u o0s13aHHOCTH OMOINOTEKH

6.1. PaGoTHHK OMOIMOTEKH UMEET MPaBO:

6.1.1.CamocTosTENEHO BBHIOMpPATh (HOPMBI, CpPEICTBA U METOJbI OUOINOTEYHO-
MH(POPMALIMOHHOTO O0CIIy)KHBaHUSI 00pa30BaTENIbHOIO U BOCIHUTATENBHOI'O IIPOLECCOB B
COOTBETCTBUM C LEJIAMHU U 3ahayamu, ykazaHHbiMH B YcraBe OOO/l u Ilonoxenun o
oubamorexke OOO/];

6.1.2.IIpoBoUTh B yCTAaHOBJICHHOM HOpsAKE (aKyJIbTaTUBHBIC 3aHATHUSA, YPOKU U KPYKKH
OMOIMOTEYHO-0NOMMOrpadUIeCKUX 3HAaHUM HH(POPMAITMOHHOHN KYJIBTYPHI,

6.1.3.13p1MaTh JTOKyMEHTHI M3 (POHIOB B COOTBETCTBHHM C HWHCTPYKIHMEH IO YUYeTy
6101MoTeyHOro (POHIA U MHCTPYKLHUEH 110 paboTe ¢ TOKYMEHTaMH, BKIIOUeHHbIMU B «DenepaibHblii
CIIMCOK 3KCTPEMHUCTCKUX MaTEPHUATIOB.

6.1.4.0mpenensats B COOTBETCTBUHU C NPaBUIIAMH 110JIb30BaHUs OMOIMOTEKON, YTBEPKIEHHBIMU
pykxoBogutesnieM OOO/L, u no cornacoBannio COBETOM LIKOJIbI BUIbI U pa3Mepbl KOMIIEHCAI[UU
yiep6a, HAHECEHHOT'O M0JIb30BaTENIIMU OUOJINOTEKH;

6.1.5.1ImeTh exxeroaHblii OTIYCK B COOTBETCTBUU C KOJUIEKTUBHBIM JJOTOBOPOM MEXY
pabOTHUKAaMU U PYKOBOJCTBOM 00111€00pa30BaTeNbHON OpraHU3alliK WX HHBIMU JIOKAJIbHBIMU
HOPMAaTHBHBIMU aKTaMH;

6.1.6.bbITh NIpecTaBIEHHBIMU K pa3IMYHBIM (OpPMaM MOOLIPEHUS, HarpajaM 1 3HaKaMm OTINYus,
IPEIYCMOTPEHHBIM JJIs1 pAOOTHHKOB 00pa30BaHUs U KYJIbTYPBI;

6.1.7.Y4acTBOBaTh B COOTBETCTBUM € 3aKOHOJaTeNbcTBOM P®D B paboTe 6MOIMOTEUHBIX acCOLMALMA
WM COHO30B.
6.2.PaGoTHHK OUONMHOTEKU 00s3aH:

6.2.1.00ecrieunTh MOJNB30BATENISIM BO3MOXKHOCTH pabOTHl ¢ MH(YOPMAIMOHHBIMU PEeCypcaMu
OMOINOTEKH;

6.2.2.lnpopMupoBath MoJb30BaTENEd O BUAAX MPEJOCTaBISEMBIX OMOIMOTEKOM yCIyT;

6.2.3.006ecneunTh HayYHYIO OpraHu3aluio (pOHI0B U KaTaloroB;

6.2.4.®opmupoBath (GOHIB B COOTBETCTBHH C YTBEPKIECHHBIMH (hefepalbHBIMU TIEPEUIHIMHU
yueOHbIX u3nanuil, TpedoBanusM PI'OC, obOpasoparenbHbMU mporpamMamu OOO/], nnTepecamu,
MNOTPEOHOCTSMU U 3alpOCaMM BCEX KaTeropHil mosib3oBareneil;

6.2.5.B cootBercTBUU ¢ TpeboBaHusaMu DenepanbHoro 3akoHa «O npoTuBoeiicTBUN
sKCTpeMucTckoi nestenbHocTH» Ne 114-D3 ot 25.07.2002r. u B 1eNsIX UCKITIOYEHUS
BO3MOXKHOCTH MacCOBOTO PAaCHpPOCTPAHEHUSI SKCTPEMUCTCKUX MaTepHaJIOB CBOEBPEMEHHO
npoBepsATh (GoHA OMOIMOTEKM HAa HaM4YWe MOCTYIUICHUH HOBBIX NaHHBIX B «DenepanbHbIi
CIHMCOK 3KCTPEMUCTCKUX MaT€pPHaJIOB» U CBEPSATh JaHHbIE C al(aBUTHBIM M 3JIEKTPOHHBIM
KaTajoramy IIKOJIbHON OUOIMOTEKH.

6.2.6.B cootBercTBHU € TpeOoBaHusMu DeaepanbHoro 3akoHa oT 29.12.2010 Ne 436-D3 (pex. ot
14.10.2014) "O 3amuTe gereit ot nHGOPMaLIUU, TPUUUHSIIONIEH Bpea UX 3J0POBbIO M Pa3BUTHIO"
00eCreynThb 3alIUTy JeTel 0T BPeIHON IS UX 3/10pOBbs U Pa3BUTHUSA HHPOPMALIUH.

6.2.7.CoBepiieHcTBOBaTh HH(POPMAIIMOHHO-0MOMMorpadudeckoe n OMOIMOTEUHOE 00CTy)KMBaHNE
M0JIb30BaTENeH;

6.2.8.006ecneunBaTh COXPaHHOCTh MCIIOJIb30BaHUS HOCHUTENIEH MH(OpMAalUU, UX CHCTEMAaTU3alUIO,
pa3MelIeHNE U XpaHEHHUE,

6.2.9.06ecnieunBaTh peXUM pabOThl B COOTBETCTBUU C TOTPEOHOCTSIMU MOJIb30BaTeNel 1 paboToi
000[;

6.2.10.0TunTHIBaTHCS B YCTAHOBJIEHHOM Mopsake nepen pykopoaureneM OOO/] He pexe 1 pasa B
rox;

6.2.11 .IloBeImarh KBaTU(UKAIUIO.

7. IlIpaBa u 00513aHHOCTH MOJIb30BaTeJIeil OUOJINOTEeKH



7.1. [Tonp3oBarenu OUOIMOTEK UMEIOT MPABO:

7.1.1.ITonyuyaTs nMoMHYO HHGOPMAIIHIO O COCTaBe OMOMMoTeyHOTO (hOHAA, MHPOPMAITHOHHBIX
pecypcax U mpeoCTaBIsIeMbIX OUOIMOTEKO yCIIyTax;

7.1.2.1Tonp30BaThCs CPaBOYHO-OUOIMOTrpadUUECKUM aImapaToM OMOINOTEKH;

7.1.3.1lonyyaTh KOHCYJIBTAMOHHYIO TOMOIIL B MOWUCKE M BHIOOPE MCTOYHHUKOB MH(OPMALUH;

7.1.4.ITomyyaTh BO BpEMEHHOE I0JIb30BaHHE HA ADOHEMEHTE U B UMTAJIHLHOM 3aJie IieyaTHbIe
U3JJaHKs, AyAMOBU3YaJIbHBIC TOKYMEHTHI U APYTrUe HCTOYHUKH HH(pOpMaImy;

7.1.5.11poasieBaTh CPOK MOJIb30BAHUS JOKYMEHTAMU;

7.1.6.I1onyuath TemaTtuyeckue, (axTorpaduueckue, yTOuHsIONMe U Onbauorpadpuueckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;

7.1.7.11onyuaTh KOHCYJIBTAIMOHHYIO MOMOIIb B paboTte ¢ mH(popMameil Ha HeTpaaUIMOHHBIX
HOCUTEJISIX MpPU MOJB30BAHUU 3JEKTPOHHOE M HMHOE 000pYyI0BaHHE MPHU YCIOBUU
KOMITbIOTEPH3AIINH;

7.1.8.Y4uacTBOBaTh B MEPOINPHUATHSAX, IPOBOJUMBIX OMOIHMOTEKOMH;

7.1.9.006pamarbes uist pa3peiieHus KOHGIMKTHON cuTyanuu K pykoBoaureato OOO/.
7.2. Ilonb3oBarenu OUOIMOTEKN O0S3aHbI:

7.2.1.Cobimro1aTh paBUia MOJIb30BaHMS OUOIIMOTEKOI;

7.2.2.bepekHO OTHOCUTHCSA K MPOM3BENEHUSM IeyaTH (HE BBIPbIBATh, 3aru0aTh CTPAHUII, HE
JieNaTh B KHATaX MOAYEPKUBAHUMN, IOMETOK), MHBIM JIOKyMEHTAaM Ha Pa3IMYHBbIX HOCUTEIISX,
000py/10BaHUI0, UHBEHTAPIO;

7.2.3.1lopnepKuBaTh TMOPSIOK PACCTAaHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIEe OMOIMOTEKH,
pacIoI0XKEHHUS KAPTOTEK B KaTalorax u KapToTeKax;

7.2.4.11o11630BaThCsI IEHHBIMH U CIIPABOYHBIMU JIOKyMEHTAMHU TOJIBKO B IOMEIIEHUU OMOITNOTEKY;

7.2.5.Y06enuThCcs MpU MOTYYEHUH AOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a MpU OOHAPYKEHHUH
npouHopMupoBaTth 00 3TOM paboTHUKa OHOIMOTEKH. OTBETCTBEHHOCTH 32 OOHAPY)KECHHBIC
nedeKThl B CITaBaEMBIX JOKYMEHTaX HECET MOCJIEIHUN I0JIb30BaTeb; BO3BpAILlaTh TOKYMEHTHI B
OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH;

7.2.6.3aMeHATh JTOKYMEHTBl OMOJMOTEKH B ClIydae MX YTpaThl WIM HOPYM WM PAaBHOLIEHHBIMHU B
COOTBETCTBUM C TpaBHJIAMH TOJb30BaHUs OWOIMOTEKOH. 3a yTpaTy HECOBEPUICHHOJICTHHUMHU
YUTATEeNIMU MPOU3BEACHUN TMe4yaTu U3 OMOIMOTEUHBIX (DOHIOB WM NMPUUYMHEHHE UM
HEBOCIIOJTHIMOTO BpE/ia OTBETCTBEHHOCTH JIOJDKHBI HECTH POTUTEINN UM WHBIC 3aKOHHBIE
IpeCTaBUTEIN.

7.2.7.I1o1HOCTBIO pacCUUTATHCS ¢ OMOIMOTEKOM 110 UCTEUEHUH CpOKa O0YUEeHMs UM pabOThI B
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7.3. Tlopsitok moTb30BaHuUs OMOITMOTEKOM:

7.3.1.3anuck obyvaronmxcs 001eo0pa3oBaTeIbHON OpraHu3aluud B OMOIMOTEKY MPOU3BOIUTCS
10 CIIMCOYHOMY COCTaBy Kjacca B WHAWBHIYaJbHOM IOPSIKE, MEAATOTHUECKUX M WHBIX
pabotHukoB OOO/l, poauteneit 00y4aroUmxcs - Mo nacnopry;

7.3.2.Ilepepeructpanus mMojab30Baresied OMOINOTEKH MPONU3BOIUTCS €KETOTHO;

7.3.3.JIokyMeHTOM, HOATBEPKIAIOIIMM IPaBO MOJb30BaHUA OUOJIMOTEKOH, SBIsETCS
YUTATENbCKUN (HOpMYIISp;

7.3.4.Yuratensckuit Gopmyisip pukcupyeT JaTy BbIJauu MOJIb30BATENIO JOKYMEHTOB
u3 GoH/1a OMOIMOTEKH U UX BO3BpAIlEHUS B OMOIHOTEKY.
7.4. Tlopsiiok TONTb30BaHUsI A0OHEMEHTOM:

7.4.1. MakcumanbHble CPOKH IOJIb30BaHMS JOKYMEHTaMH, y4eOHUKaMHU, Y4eOHBIMU
MOCOOHSIMHU - yUeOHBIH TOI;

7.4.2.HayuyHo-nionyJisipHasi, MO3HAaBaTeNbHAs, XyA0KECTBEHHAs JInTepaTypa -10 nHel;

7.4.3.1lepuoanueckue n3aHus, U3AaHNs TOBBIILIEHHOTO CIIpoca -5 Hei;

7.4.4.1lonp30BaTeny MOTYT IPOJUIUTh CPOK IOJIb30BAHMS TOKYMEHTAMH, €CIM HA HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYIHX MOJIH30BATEIEH.

7.4.5 . OHIUMKIIONEIUH, CIIPABOYHUKH, PEJIKUE, IEHHBIE U UMEIOIIHNECS B €IUHCTBEHHOM 3K3EMILISIPE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJIst pabOThI B OUOIMOTEKE.



